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1. OBIIME TIOJIOXKEHM S
1.1. HoxymenTtsl MyuumunamsHoro ABTOHOMHOI'O YYPEeKAEHHS JONOIHUTEILHOIO
obpazoBanms «entp nonmonuuTensHOro obpasosanus r. ['opHO-AnTaiickay (manee
- YUIPeXIEHHE), OTPaXKaromiue MATCPHANLHYIO M JIyXOBHYIO JKH3HB HApOgd H
MMEIOIIIHE HCTOPUIECKOE, HAYYHOE, COIUANILHOE, SKOHOMMYECKOE, ITOJIMTHIECKOE U
KYJIbTYPHO® 3HAaYeHHe, SBIIONIMECS HEOThEMIEMOL YacThIO  HUCTOPHKO-
KyIbTYPHOTO  Hacneausi  Hapoja Pecybnuku  Anrait,  cocrasisior
TOCYNapCTBEHHYIO JacTh ApXHBHOrO (oHxa PA u sBisroTcs COCTaBHOM YacThbiO
ApxuBHOTO touna Poccuiickoii Denepaurn, coGCTBEHHOCTBIO rocyzapcTsa u
TOMVIEIKAT IIOCTOSIHHOMY XPaHEHHIO B FOCYIapCTBEHHBIX apxusax. [lo nepenaun na
FOCY/IAPCTBEHHOE XPAHEHHE 5TH JOKYMEHTHI BPEMEHHO XPAHATCSA B YUPEXKICHUU B
IPCJICIaX CPOKOB, YCTAHOBIEHHBIX MeepanbHbiM APXHBHBIM areHTCTBOM Poccun
(Y4peKIEeHUs ropoICKOro MOTUMHEHNS - S JET).
1.2. Vupexxnenuwe obecrneynpaer COXpaHHOCTB, OTOOp, ymOpSAmOYMBaHHE WU
HCIIOJIb30BaHUE JIOKYMEHTOB ApXuBHOTO (orna Pd, obpasyroluxcsa B mporecce
ACATENEHOCTH. B cooTBeTcTBHM ¢ mHpaBumamu obecreumpsact CBOEBPEMEHHYIO
Nepeflaty STHX NOKYMEHTOB Ha TIOCYNapCTBEHHOE XpaneHue. Bce pa6orsl,
CBA3AHHBIC C TIOATOTOBKOM, HAYYHO-TEXHUYECKO 0b6paboTkoit, TPaHCIIOPTUPOBKOHI
H Nepejiadyedl JIOKYMEHTOB Ha XpaHeHue B MYHHUIUNAIBHBIM apXUB, MPOU3BOLSITCS
CHTaMH CaMOHM OpraHu3allMM ¢ 3a ee cyeT. 3a yTpary ¥ IOp4y ITOKYMEHTOB
ApxusHoro Gouna PO nomxnocTHbE JIHa yYpexRIeHUsT HECYT OTBETCTREHHOCTE B
COOTBETCTBUH C JICHCTBYIOUIHM 3aKOHONATEILCTROM.
1.3. B yupexnenmn nns XPaHCHUs NOKYMEHTOB ApxMBHOro ¢onma P® u
3AKOHYCHHBIX JENONPOU3BOACTBOM JUIS XPaHEHHUS AOKYMEHTOB IIPaKTHYECKOTO
Ha3Ha4YeHus, U UX 0TOOpa, YUeTa U IOJArOTOBKH K [epeavye Ha rocyaapcTBEHHOe
XPaHCHME  CO3[aeTCs  apXUB  OpraHU3alliu. PykoBomctBo  yupesxmenus
obecreunBaeT apxuMB HEOOXOIHUMBIM IOMCIICHUEM MK OIPEAENISET MECTO,
0becneunBaroIiee COXPAHHOCTE JNOKYMEHTOB.



1.4. ApxuB opranusanuu cosmaercs kax HCIITaTHOE CTPYKTYPHOE MOJpasieeH e,
BOSIIABIIAIOMICECH JIULOM, OTBETCTBEHHEIM 32 BeTeHHe AEOIPOHU3BOJCTBA U APXUB
1 HA3HAYCHHBIM PHKA30M JHPEKTOPA YUPEIKIEHMUS,

1.5. B cBoeit pabore apxur OpraHH3alnKk PYKOBOACTBYETCS 3aKOHOIATEIbCTBOM
Poccuiickoit ®eneparium, Pecnybnukyr Anrait, sakomomaTensHBIMK aKTaMH I10
4pXHUBHOMY Iy, TOCTaHOBIEHMSAMH, PACIIOPSDKEHHSIMU W [IPUKa3aMH OPraHoB
BIIACTH, METONUYIECKUMU TOKyMeHTaMu IKoMuTeTa Mo nenaMm 3AI'C u apxuBos P A
U HaCTOSIIIUM IIOITOKEHUECM.

1.6. Ilonoxenue 06 apxuse YHPEKNEeHUsA paspabareiBaeTcs Ha OCHOBAHHN
Ilpumeproro monoxernus wu YTBEPXKIACTCA  IUPEKTOPOM  YUPEXACHHS IO
COrTIACOBAHHUIO ¢ APXUBHEBIM OTIEIIOM Anvunuctpanuu ropoga I OpHO-AnTakicka.
1. 7. Apxus yupexienus (opranmzanmu) paboraer mo IIIaHY, YTBEPKIEHHBIM
AUPEKTOPOM  yUYPESKAEHHMS ¥  COIVIACOBAHHBIM ¢ ApXUBHEIM  OTHENIOM
AIMHHHCTpamK roposia I'opro-ATaiicka,

1.8. KorTpoms 3a nestensnocThio apXHBa OCYIMECTBISICT AUPEKTOP YUPEeKIeH .
1.9. Opranusammonno-meToaudeckoe PYKOBOJZICTBO JIEATENEHOCTRIO ApXHRA
OCYILECTBIISIET APXUBHEIN OTMe AnMunucTpanuu ropoja I'opao-Anraticka.

1.10. ITpu cMeHe OTBeTCTREHHOrO MHIA 38 BeIICHHE apXUBa IPHEM-TIepeaada Ael 1
MATCPUATIOB IPOU3BOLUTCS € YYACTHEM CIEIUATHHO CO3MAHAON KOMUCCHY I
pencTaBuTelss ApXUBHOIO OTHEIA AnvusncTpanuu ropoga I opHO-AnTalicka.

2. COCTAB JIOKYMEHTOB APXVIBA
B apxus nocrynaror:
2. 1. 3aKoHuYeHHBIE NENONPON3BOICTROM AOKYMEHTBI IIOCTOSTHHOT'O XPaHEHHS],
oOpasyronuecs B mpolecce JesTenbHOCTH OpraHu3dallll, JIOKYMEHTEI BPEMEHHOI0
( cebime 10 1er) cpoka xpanenmus, HeOOXOIMMbIE B IPAKTHYECKOMH e TEIBHOCTH;
2 2. JIOKyMEeHTEHI 110 JTUYHOMY COCTAaBY;
2 3. JIoKyMeHTEI HOCTOSHHOTO XPaHeHHS U TI0 JITYHOMY COCTABY YUPEsKTeHus-
IIPEAIIECTBEHHMKA, €CJIH TAKOBOE €CTh.
2 4. Hay4no-cripaBoyHbIii anrapar K J0KyMeHTaM apXHBa.

3. 3ATAYM APXIIBA
3 .1. KommuiekToBanme AOKYMCHTaMH, COCTAB KOTOPBIX IIPEYCMOTPEH Pa3zeno 2
HACTOSIIEr0 TIOJIOKEHHUS.
3.2. Vyer, obecnieuenue COXPAHHOCTH, CO3/[aHNe HAYYHO-CIIPABOYHOIO arlapaTa,
HCIIOJIL30BAHNE JIOKYMCHTOB, XPaHAIIHKCS B apXHBe,
3.3 . Tloaroroska u cBoeBpeMeHHAs nepezada (roene 5 IeT XpaHeHus)
JMOKYMEHTOB ApXHBHOTrO donna P A ma roCylapcTBEHHOE XpaHeHHe.
3.4. OcymecrrieHne KOHTPOIS 32 dopmupoBanrem 1 ohopMIIEHEEM Niel B
JIETIOIPOMU3BOICTBE.

4. OYHKIINU APXVBA
4.1. Ilpuarmaer He no3nHee, yeMm 4epes 3 rofa rocie 3aBeplieHus
ACJIONPOU3BOACTBOM, YYHTHIBAET U XPAHUT JJOKYMEHTHI, obpaboTannsle B



COOTBETCTBUU C TPEOOBAHUAMH, yCTaHOBIEHHbIME Komuterom o menam 3ATC u
apxuBoB PA.

4.2. OcyniecTBisieT yueT 1 oOeceyrBaeT IIOJIHYIO COXPaHHOCThL IPUHATLIX Ha
XpaHeHHe Jiel.

4.3. Cosnaer, MomMoONHsIET U COBEPIICHCTRYET Hay4YHO-CIIPaBOYHBIH anmapar

K XpaHsSIIUMCS B apXHBE JIENaM U JJOKYMEHTAaM.

4.4. Opra=usyeT UCIONB30BaHKE JOKYMEHTOB.

4.5. IIpoBOIUT SKCTIEPTU3Y [EHHOCTH JOKYMEHTOB, XPaHALIMXCS B apXUBE.

4.6. Oxa3sblBaeT METOIMYECKYIO TIOMOLb B BEJICHHH JeIOIPON3BOCTEA,
COCTAB/ICHIH HOMCHKIIATYPBI J€ll, KOHTPOIUPYET IPABHIBHOCTH (JOPMHUPOBAHUS U
0opMITEHUS Nl B AeJIONPOU3BO/ICTBE OPTAHN3AINH, 4 TAKIKE IIOATOTOBKY JIEN K
nepejaie Ha rocy/[apcTBEHHOE XpaHeHH e,

4.7. llonroraBnuBaeT U B YCTAHOBICHHOM TIOPS/IKE IEPENAET Ha roCyAapCcTBEHHOE
XpaHeHue NOKYMEeHTEI ApxuBHOTO (ona PO.

5. IIPABA APXVBA
5.1. OcyIuecTBIATE KOHTPOIIb 38 BEITIONHEHUEM YCTAHOBIEHHBIX npaBuil paboTel ¢
AOKYyMEHTaMH YYIPEXKICHUS, BHOCUTD [IPEJIOKEHHS B BEILIECTOSIINUE CTPYKTYPbI
IO yJTy4IIEHUIO YCIIOBUH XPAHEHU TOKYMEHTOB YUPEKISHUSL.



